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TO THE READER 



The passage of the Education For All Handicapped 
Children ^ct (PX. 94-142) and Section 504 of the 
Rehabilitation Act of 1973 (P.L. 93-112, as amended) 
reaffirmed how important it is for parents to be informed 
about, involved in/ and in agreement With the important 
educational decisions affecting their children. 

As an SEA or LEA special education administrator, 
you have been -concerned for several years with develop- 
ing policies and procedures to facilitate parent com- 
munication and involvement. This booklet is designed to 
help you review and evaluate those policies and pro- 
cedures. Specifically, it will help you: 

• determine w^hether your written notice and consent 
practic*es provide the information parents require to be 
fully informed; and 

• develop methods of interpersonal communication to 
facilitate parents full involvement and participation. 

Toward these ends, this booklet has been organized into 



three major sections: an introductory section, The: 
Basics; and two sections focusing on the most complex 
stages in the special education planning process. The 
Preplacement Evaluation and THfe Initial Place- 
ment. 

- The Basics summarizes the due process provisions of 
P.L. 94-142 and discusses the important role interper- 
sonal communication plays in meeting the information 
needs of parents and school. This section also .spells out 
the occasions when wTitten notice and consent are re- 
quired, and sets forth the general content and format re- 
quirements for written notice and consent. 

The sections on The Preplacement Evaluation and 
The Initial Placement discuss the significance of the 
activiti^?s surrounding tljese two events and list the infor- 
mation needs of parents and school at these times. You 
will also find (1) chec»klists of criteria for satisfying the 
writtep notice and consent requirements at each stage, 
and (2) sample agendas for structuring parent/school 
conferences to satisfy parents* information needs. 



This project was funded at least in part with federal funds from the Department of E4u£fltion under Contract 
No. 300-78-0558. The contents of this publication do not necessarily reflect the views Qr policies of the Depart- 
ment pf Educqtion. nor does^ention of trade names, commercial products, or organiibtiotis imply endorsement 
b§ the LIS, Government. » 
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Due Process 

The due process provisions of P.L. 94-142 require that 
parents be fully informed about and consent to important 
decisions related to the special education of their 
children. Moreover/ they prescribe that parents be given 
the opportunity to participate in the decision-making 
process. And, in cases where parents disagree with what 
is proposed, the law guarantees procedures for resolving 
conflicts. 

The intent of these provisions is that you and parents 
together wil) decide whether a child needs the help of a 
special education program and. if so. what the nature ot 
/that program will be. 

Information Exchange 

This joint decison making process necessitates an open 
and complete exchange of information between you and 
parents. In general, the information that must be shared 
in this cooperative effort to plan the educational program 
of a handicapped child can be clustered into six main 



BASICS 



areas. Some of this information must be included within 
tUe written notice and request for t»onsent. When such 
notit*^ and requests for consent. are carefully drafted, 
attractively formatted, and comprehensive in coverage, • 
they can go a long way tow*ard providing parents with 
the information they need to give their informed consent. 



INFORMATION NEEDS OF PARENTS AND SCHOOL 

• The Nature of the Child's Educational Problems 
' and Needs 

• The Nature of the Educational Action, Program 
or Service to be Provided 

• The Special Education Planning Process 

• Parent Child Rights and Procedural Safeguards 

• Logistics and Other Information to Facilitate 
Parent Involvement in the Dtxision-Making 
Proc^ess 

• Resources Available Outside the School 



DUE PROCESS PROVISIONS OF P.L. 94-142 



Parehts Must: 



1. 



Give 



Have the 
opportunity for 



Be informed 
in writing of 




Written Notice of (1) the intent or refusal to in- 
volve a child in the special education process 
through identification, evaluation, placement, or 
provision of ispecial education services, and (2) any 
changes in the student s program or placement. 



Written 

evaluated or placed 
education program 



Consent before a child is initially 
or placed for the first time in a special 



Parent Participation in the meeting at whifh their 
child's lEP i!J developed or reviewed. 

Parent Rights, including the right to examine their 
child's school records, request an independent 
evaluation, and initiate a due process hearing; and 
Student Rights, including confidentiality of 
records, fair and nondiscriminatory evaluation, 
and placement in the least restrictive en\ironment. 



r 



Schoolt Must: 



Provide 

Obtain 
Facilitate 



Notify parents 
in writing of 



Interpersonal Communication 

However, written materials can never replace personal 
contact as a means of conveying concern, understanding, 
and support. Nor do they npixid^ great an opportunity 
to interpret technical inffinnation^d to address specific 
questions related to a particular j^ild and his or her 
needs. Personal contacts also allow you to respond im* 
mediately to questions and probleni situations, and 
facilitate the active invol\enienm>f parents and the for-, 
mation of a dose rapport betweea you and parents. 

For tht^e reasons, most schools supplcnient written 
notice and consent with various forms of personal com- 
mimication. One of the most commonly used and most 
cffectixe is the parent school conference. The use of such 
conferences when making initial special education deci- 
sions is an ideal way to share information about the pro- 
posed action and parents* rights, discuss questions and 
ctmcerns, and In these w ays ensure parents are prepared 
to make a responsible decision about their child's futurtr 
education. Parent/school conferences should be jnruc- 



tured so that parents are provided with all fhe necessary 
information and given full opportunity to participate and 
ask questions. Meeting agendas or checklists can be verv 
helpful, especially if they indicate preparatory activities 
.and provide space for noting parent concerns. 

It is true that scheduling conferences, preparing agen- 
das and checklists, and taking other active measures to 
help parents exercise their rights and responsibilities mofy 
be demanding and time-consuming. In the long run, 
howe\er, mos*t schools find that the benefits of informed 
and active, parent involvement far. out\Veigh the costs. 
For example, schools gain access to the unicjue practical 
and personal information that parents have about their 
children., Problems can be identified and resolved before 
they reach the crisis Stage. And, most important, when 
those persons responsible for a child's formal education 
and those overseeing the child's general development 
work together as a tean?, the individual special nt*eds of 
the child are more likely to be met. 

For these and other reasons, many schools provide 
written notice and consent as part of an overall effort to 
improve commtmication and establish cooperation. 
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OO YOU PROVIDE WWnEN NOTICE THAT MEETS AIL THE CONTENT AND FORMAT REQUIREMENTS? 



The due protess provisioniJ of P.L. 94-142 require 
written notice whenever the school proposes to in- 
itiate or change, or refuses to initiate or change, a 
handicapped student* identification, evaluation, 
placement, or program. The reflations further 
specify what content the written notic»e must con- 



tain, and establish requirements regarding how the 
notice musit be formatted and delivered. 

Use the following list to determine whether your 
notices satisfy the general content and ^nat re- 
^ quirements^ 



GENERAL NOTICE REQUIREMENTS 



Content 

The* notice must contain: 

• A description of the proposed or refused action. 

• An explanation for the proposed or refused action. 

• A description of any options that were considered and 
the reasons why those options were rejected. 

• A descTiption of each evaluation proc»edure, test, 
record or report used as a basis for the proposed or 
refused actimi. * 

• A full explanation of all the procedural safeguards 
available to parents and children. These are: 
-opportunity to examine records 

- independent educational evaluation 

- prior notice of evaluation and 
reevaluation 



-written consent to preplac^ement evaluation 
-prior notice of program/ placement change 
-written consent to initial placenient 

- impartial due process hearing and appeal 

- fair and nondiscriminatorv' evaluation T 

- placentent in the least restrictive enviroiW^^t 
--confidentialitv of records. 

Format 

The notice must be: 

• Written in language understandable to the general 
public. 

• Provided in parents* native language or other mode of 

communication ased by 
parents. 
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DO YOU REQUEST CONSENT IN A WAY THAT MEETS ALL THE CONTENT AND FORMAT REQUIREMENTS? 

m 

Written consent is required prior to the preplact * UstUhe following list tv determijw u hethcr your re- 
nient evaluation, initial placement, and release of quests for cotm nt arc tomistent with thv content 
records. Like the writteirnotice, the written request and format requirements. * 
for consent must incorporate ce^airi basic itiforma- 
tion and follow certain format guidelines. 



GENERi^L CONSENT REQUIREMENTS 



Content 

The request for consent must contain: 

• A statement that parents have been fully informed «ff 
all information relevant to the proposed action. 

• A statement that parents understand and a^ree in 
writinu to the proposed acticui. 

• A description of the activity to which parents arc 
consenting. 

• A list of records Cif any) to be released and tti whom. 

• A statement that parents understand j^rantinu consent 
is voluntary. 



• A statement that parents understand consent may be 
revoked at any time. 

Format 

The recjuest for consent nmst: 

Be w ritten in parents* native languaue or ni^Je of com- 
munication. 

• Provide a place w here parents can indicate they do not 
consent. 

• I^ovide a plac^• for a parent's signature. 

• Provide a place for the date. 



THE PREPLACEMENT EVALUATION 



The initial evaluation h pret*ede4 by a series of events 
through which parents are informed that their child has 
learning problems serious enough to warrant a compre- 
hensive, individual educational evaluation — one out- 
come of which might be designation as a handicapped 
student and placement in a special education program. 
' These events clearly have great significance for a handi- 
capped child, since tfiey lay the groundwork for identify- 
ing and meeting his or her special educational needs. 
They also have special meaning for the child's parents 
and for their relationship with the school. 

In many cases, the letter, phone call, or meeting in 
which parents are first informed of the schools proposal 
to evaluate th<»jr child may be the parents' first formal 
contact with the special education proces^s. Even if 



parents have been aware of their child's problems and 

have discussed these with the school previously, tfie 

actual formal notice mav still cause concern: 

• 

To schools* the cvoluotion may be a routine matter; 
to parents, it is not ot all routine. 

From this point on. parents will be ret*eiving informa- 
tion of many kinds: about tests their child will be given 
and the results of tliosc^ tests; about their JVild*s par* 
ticular disability and its consexjuent^es for^he child's 
future: about their legal rights and those of their cfiild. 
For some parents, this information may at times seem 
technical or difficult tc) understand. Yet parents nmst 
understand this information jf they are to decide what is 
best for their childi^ 
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The initial t'valuatiott stagt* is critical for preparing 
parents to a!»sintilate new information and make in* 
formi^. fieciMons. 

Finally, beca^ise they uc*cur so early in the special 
education planning pnKCvs, the activities surrounding 
the initial evaluation set the tune for future interactions 
betNNeen parents and schm>L They offer school personnel 
the opportnnitN to Initiate a two-way. co<;iperative rela- 
tionship with pari*iits« and to create an atmosphere in 
\\ hich^icts and ^t*ehn^^s can he explored openly and deci* 
stons ni&dJe )ointl\ : # 

Th^y^vay in which notice and consent are provided 
at this time can la> the groundwork for a mutually 
satlsfving and productive relationship between 
parents and school in the future. 

How you approach and respond tt) parents at this poitit 
w ill tell parent! whether or ruit \ <mi are interested in their 
child, sympathetic- to their concerns, and open to their 
ideas and opinions. Providing notice and requesting con- 
sent in a complete and considerate manner can prevent 



niany later hours of frustration, nn'strust and antagon- 
ism. It can determine whether parents st*e you and 
theniiielves as allies - or adversaries. 




IS THERE A COMPLETE EXCHANpE OF INFORMATION BETWEEN YOU AND PARENTS REGARDING THE 

PREPLACEMENT EVALUATION? 



In making the dt*cision as to whether or not a par- 
ticular child should undergo a comprehensive 
evaluation, both you and parents have information 
to contribute and inforniaticm to collec*t. As out- 
lined in the two chec*klists that follow, some of this 
infttrmation must be provided In the written notice 
and request for consent. The sample agenda that 
concludes this section illustrates how additional Im- 



portant information can be covered at a preplace* 
ment evaluation parent/school conference. 

ri 

Use the foUowiu^ list to make sure you hair pro- 
eedure^s jar informing parents Julty about the 
preplacemejit evaluation and jor attowin^ them to 
share their knou ledi*e and views with you. 



INFORMATION NEEDS OF PARENTS AND SCHOOL AT THE TIME OF THE 

PREPLACEMENT EVALUATION 



The Nature of the Child's Educational Problems 
and Needs ^ 

Information provided by school 

• Wlio refem-d the diild 

• Tfst*. records, reports, problems, or other cit- 
cumstances that led io the referral 
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Educational actions alreadv undertaken to assist the 
child 

Other educational actions, that ml^ht still be under* 
taken 

What will happen if parental consent to evaluation is 
withheld 

School's perc*eption of child's problem 

6 



Information provided by parents 

• Child's eduoationaK medical, and developmental 
history 

• Child s behavior and habits at home 

• Child's neighborhut>d and pther soeial relationships 

• Child's general attitude, personal interests, and non- 
aeademie skills 

• Parents* and ehild's perieplions of the problem . 

Ttie Nature of the Educational Action, Progrom 
or Service Proposed 

Information provided by school 

• The tests, records, reports, and other procedures that 
will be nsed to evaluate the ehild. and the purpose of 
eaeh 

• Date. time, location, lenj^th. and name of the super- 
Msor of the evaluatitm sc*ssion(s) 

• How parents can prepare the child for the evaluation 

Information provided by parents 

• How the child may behave/react diirinu an indi\ idui^l 
comprehensive evaluation 

• Tc^ts or other pnxt^ures that jitarents would like addc^ 
to or dropped from the evaluation 



The Special Education Plonning Process 
Information provided by school 

• What happens to the child before and after the c\ alua- 
tif>n ^ 

• When and how parents will find out about the, results 
of the evaluation 

• What programs ami servicers are available for children 
with special needs 

Information provided by parents 

• H<iw parents would like io be involved in the planning 
process 

• Activities that niij^hl help iparents perbirm their 
desired n»le ' 

• Kniiuledue alxiul and altitudes toward special educa- 
tion 

Parent/Child Rights and Procedural Safeguards 

Information provided by school 

• Parents* right to w ithhold consent to the evaluation or 

• withdraw it later 

• Parents* right to rec^ue-it an Independent educatumal 
evaluation 




4 



• Parents* right to request a due proc*ess hearing 

• Parents* right to review the child s records 

• Th& ehilds right to a fair and nondiscriminatory 
evaluation ^ 

• The child s right to plac*ement in the least restrictive; 
environment ^ 

• Confidentiality of the child s records 

information provided by parents 

• Whether parents grant or withhold consent to the 
evaluation and whv 



Logistics and Otiier Information to Facilitate Parent 
involvement In ttie Decision-Making Process 



Information provided i>y scliool ^ 

Name and phone number of a st*hool contact person 



• Time and location of meeting(s) to discuss the need for 
evaluation 

•it 

information provided by parents 

• What assistanc*e parents need in order to participate in 
the dectston>making process 

Resources Available Outilde ttie Sctiool 
information provided by sctiooi 

• Namai other parents who are willing to talk to 
parents of students with similar needs 

• Names of parent advocacy and support groups 

• Sources of an independent evaluation 

information provided by parents 

• Names of individuals and clinics that have previously 
conducted evaluations or other diagnostic procedures^ 
on. their child. 



ARE YOU PROVIDING WRIHEN NOTICE OF THE PREPLAC^MENT EVALUATION THAT MEETS ALL THE^ 

LEGAL REQUIREMENTS? 



The following checklist includes content and format 
criteria required by law (★ means mandated by 
PX. 94 142). as well as criteria implicit in profes- 
sionally responsible practice*' 

ike Om checklist to evaluate the notice oj preplace- 
ment evaluation you are currently j/foviding and, ij 



necessary, to develofx a new or revised method oj 
providing notice. This checklist can also serve as the 
basis for developinf^ checklists oj criteria jor three 
other re(fuired notices: notice of intent not to 
evaluate; notice oj reevaluation: and notice of in- 
tent not to reevaluate. 



CHECKLIST OF CRITERIA FOR 
WRITTEN NOTICi OF PREPLACEMENT EVALUATION 



Content 

★ 1. Does the notice describe the proposed 
^ activity as a full and individual evalua* 

tion of the child s educational needs? 

★ 2, Does the notice indicate that the evalua- 

tion will determine whether or not the 
child is eligible for special education ser- 
vices? 



3. Does the notice indicate that the ev 
tion materials and proc^ures ar 
and nondiscriminatory? 
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★ 4. Is there a description of the procedures. 
*^ tests, record^ or reports to be used in the 

evaluation? 

□ ★ 5. Is there a description of the rationale for 

the evaluation? 

★ 6. Is there a description of what options to 

an evaluation were considered and why 

□ * those optiqns were rejected? 

ription of each evaluation 
2£d. or report used as 
rate? 



i U 




□ 



□ 



□ 



8* Is there a full explanaltion of all the pro- 
cedural safeguards available to parents 
and students? These are: 

a. o|)portunity to t^mine records 

b. independent educational evaluation 

c. priorlfioticQ of evaluation 

d* written consent to preplacenient 
evaluation ' ' . 

prior notice of prograni/plac^ement 
and prograni/^lac*enient change 

f. vi^itten consent to initial placement 

impartial due process hearing and 
appeal 

h. fair anjd nondiscriminatory evaluation 

i. plac*emen! in the least restrictive 
environment 



confidentiality of records. 



9. Is there an explanation of the procedures 
to be followed for parents to act*ess their 
child's rec*ords? 

10. Is there an explanation of the cir- 
cumstances under wfeich an independent 
evaluation will be at public expense? 

U. Is there a description of the special 
education procesj, includinj^ (a) the 
sequence of events that will follow 
the granting of consent to the 
evaluation and (b) how and 
when parents will be 
formed of the results 
the evaluation? □ 



□ 
□ 
□ 

□ 

□ 
□ 

□ 
□ 

□ 



12. Is there an explanation of the reasons for 
and Importance of parental involvement 
in the evaluation process? 

13. Is there a description of the evaluation 
* date, tiine, place, length and pei-sons in- 
volved? 

14. Is a school c^ontact person named or 
another method such as a parent/school 
eonferent*e suggested for parents to 
obtain further information? 

15. Are there suggestions for preparing the 
child for the ev*alUation? 

16. Is there , a description of the special 
education program and the servic*es 
available to handicapped 
students? 



□ 



□ 



□ 



□ 
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Format 

if 17 k the nptkywritten in language dfcder- 
!»tandable yb the general public? ^ 

it 18. Is the u6tic*e provided in the parents* 
native language ur other mode of cOni* » 
niuni/ation used by parents? 

19. I>^*s the notice indicate the school s con , 
for the child? 



20. EJoes the nbticsi'convvy a tone that 

encourages parents* involvement? O 

\ >** 

□ * 21. Does the notice establish that it is an 

important educational dtKument that 
should be retained for future reference? ^ □ 

P 22. Is the notice attractive and easy to read^ ' □ 

23. Dm's the notice have a oersonlfl 

□ signature or other pe^sdnal tduch? • □ 



ARE YOU REQUESTING WRIHEN PARENTAL CONSENT TO THE PREPLACEMENT EVALUATION IN 

ACCORDANCE WITH THE LAW? 



The following chec Mist includes content and focifiat 
criteria re<|uired by law (if means mandated by. 
PX. UM42; t means suggested by sound legal 
practice), as well as criteria implicit in profession- 
^ ally responsible practice. ' . 



Use this checklist to evaluate the method you are 
ttwrenthj usin^ to request coment to the preplg^ce- 
ment ei^tuatUm and, ij,nevessartj. to dexehp a new 
or revised method. 



CHECKLIST OF CRITERIA FOR 
WRIHEN CONSENT TO PREPLACEMENT EVALUATION 



Contmt 



1. Dws the wqucst for consei^^ndicate 
that parents have been fully informed of 
all information relevant to a preplace- 
ment evaluation? 

2. Does the request for consent indicate 
that parents understand' and agree in 
writing to the evaluation? 

3 Dm*s the retpiest for consent describe the 
activity to which parents are consenting 
Us a full and individual evaluation of the 
child s educational needs? 

4. Does the request for coasent indicate 
that parents understand the [evaluation 
will determine whether or not their child 
is eligible for special education services? 



□ 



□ . 



□ 



□ 



★ 5. Does the request for consent indicate 

that parents understand and agree to the 
•specific (if known) or general types of 
procedures, tests, records or rejiorts to be 
used in the evaluation? 

★ ' *B .4>oes the request for xfonsent list the 

records (if any) to be released and to 
whom? D 

★ 7. Does the request for ccmsent indicate 

•that parents understand granting 
consent is voluntary? □ 

★ 8. Does the request for consent Indicate 

that consent mav be revoked at any 

time? ^ . ° 
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Format 



t 12. Is the request for consent dated? * 



□ 



★ 9. Is the request fur consent written in 
parents- native language or mode of 



cO|iiinunication? 



• reooes 



★ lOf Is there a place on fhe request for cons^^nt 
where 'J>arent5' can indicate they do not 
consent? 

T ' 11. Is there a place for parents' signature on 
the request for consent? 



□ ' 



□ 



□ 



13. Is there a systeni by which parents can 
retain a copy of the request* for consent? 

14. Is th^ request for consent written in 
language understandable to the general 
public? 

15. Does the request for consent provide .a 
means for parents to indicate they wish 
further information or an individual 
conferencx*? ^ 



□ 



□ 



□ 



DO YpUR PREEVALUATION MEETINGS PROVIDE AN OPPORTUNITY TO FULLY INFORM PARENTS ABOUT 

THE PREPLACEMENTIVALUATION? 



One way to ensure that all important information 
iteiii?are covered at a parent/school confereijice is to 
develop an agenda or checklist for use by the person 
conducting the meeting. Below is ,an outline, of 
topics that might be covered at a parent/school con- 
fei^ence to discuss the evaluation. 



Use this outline* to prepare a detailed agenda or 
checklist for conducting preevaluation conferences 
-in xjour school or district. Make sure that opportuni- 
ties exist to fulfill all the inforntation needs of both 
parents and schooL 



-t 



AGENDA FOR A PREEVALUATION MEETING 



1 . VWlc^ome 



a. Appreciation for parents* attendance 

b. Intcoduction of staff 



2. Orientation 

a. Meeting agenda 
* b. Solicitation of parents' questions and comi^ents 



'3. Rationale for Evaluation 

• a. General purpose and benefits 

b. Specific reasons for referral, including child's level 
of performance and previous atteAipts to help 
student 



4. "Possible Outcomes 
a. Eligibility 

, b. Special education programs and services available 




6. 



Description of Evaluation 

a; Various tests and procedures inv( 

b. Examples of instruments and their purpose 

c. Logistics, including who will administer the 
evaluation, how long it will take, and how parents 
will learn about the results 



Parents* Role and Rights 

a. Importance of parents' role 

b. Specific* suggestions and logistics for parental 
involvement 

c. Parents' rights • 



7. Conclusion 

a. Review of meeting 

b. Presentation of request for consent 

c. Name of school contact person who can answer 
further questions 

d. Date and location of evaluation (if known) or how 
j)arents will be notified of time and place 
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THE INITIAL PLACEMENT 



The events ,pre^*eding a child^s initial plaeenient in 
. special education program are significaNfit for their extensive 
and detailed exchanges of information, multiple parent/ 
Nchool interactions, and critical decision making points. 
The major activities involved are the discussion of evalua- 
tir^n results, determination of eligibility, development of an 
lEP. and .selection of an appropriate placement. 

Intenireting test results to pUrents in 'a clear and mean- 
mgful wax can l>c a challenge. However, explaining fully 
tiw purpose <iPthe tc«st and the significanc^e of the test scores 
is important to prevent parental niLsconceptioas ab|pUt what 
a test d<it*s and does not measure, wliat it rev eals about the 
child, and how reliable and accurate it is: 

By putting testing into perspective, school staff pro- 
vide parents with information they need to help 
decide on an appropriate educational program and 
placement for their child. 

\u impttrtant outcome of the evaluation process is the 
determination of the child's eligibility for special educa- 
tion and. ^related to that, the child's handicap designa- 
tion. Parents need to understand what their child's' 
handicap designation is. what it means, and how it was 
determined. If parents express a preference for a different 
cla.ssification. the school must be prepared to explain how 
the test results support the classification proposed by the 
school: 

Becau!ie the issue of classification may be a con- 
troversial one, parents' should be fully informed 
about their child's handicap designation and its 
implications; 

The IE? is the most important document related to a 



handicapped child's education because it defines the 
educational programs* and services. that are jpieeded to 
assist that student and enh^nce^his/her behavioral and 
developmental growth. Dialogue between parents atid 
school staff is important during the development of the 
IE? because this. is an area in which parents may have 
much to contribute. If parents and school staff differ in 
their ideas about w hat kind of goals or services are best 
for the child, these differences nmst bt^ resolved: 

The importance of the lEP necessitates that parents 
and school reach a point of mutual agreement about 
the content of this document. 

After the lEP is developed* a final decision regarding an 
appropriate placement can ^be made, based on the two 
broad principles of "appropriate" and^i^ea.st restrictive. ' 
Deciding exactU* what constitutes an **a)ipropriate ' and 
"least restrictixl" placement for a particular studeot in- 
volves complex qll^stions of judgment and calls for a full 
and open exchange of information between parents and 
school : 

For these^nd other reasons, it is important that 
parents have an opportunity to learn all they ci|n 
about the pl^iecment proposed for their child and 
oj^ble with it. 

smootfily this protces^ proceeds w ill dependvin part 
im \\Jj*kt4«<nrfppened earlier in the special education plan- 
ning proc^ess If parents have been prepared to understand 
and acx'ept their child's need<. and if an o|>en and 
cooperati\-e relationsbip between parents and school has 
be«n t^tablished, then it will be easier for parents to make 
the fmal decision about their child's special placement. 
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E A COMPLETE EXCHANGE OF INFORMATION ttTWEEN YOU ANb PARENTS 
REGAItbiNG THE INmAt PLACEMENT? • . 



As in the 4'ase of the preplacenieht evaluation, nii^k* gram- ^lannyig nieetiniJ^ '^s t% agenda concluding * 

ing decisions about a child\ initial ijmgram and this section illustrates. . ^ 

placement involves a two-way exchangeT)f informa-. - ' . * ' 

tion. Some of this information must be supplied Use the Jollotcinff checklist to make stiff jjoti k'^tn*^ * 

through >vrittqn notice and consent, as the follow* procedures jv)r fulli) informing, parents about the lEP * 

ing UviN checklists indicate. Other information and initial placement and for assuritip^ they hat e an 

needs can be satisfied within the context of a pro- opportunity to share their insights tcith tjou. 



INFORMATION NEEDS OF PARENTS AND SCHOOL 
AT THE TIME OF THE lEP/PLACEMENT 



er 



The Nature of the Student's Educational Problems 
and Needs 

Information provided by school 

• specific characteristics or behaviors measured by the 
evaluation ^ 

L'iffnl 



''How the various scwes relate to eaclFother 

• How the child's teJi scores compare with those of othi 
children in the saiWj^^i^de. and with his or her scores 

\ received from prev ious tests 

• VV'hat the scores mean in terms of predicting educa- 
tional pro^*ress and lon^-ter^Ji potential 

• W hat the results indicate are the child's educational 
strengths and weaknesses 

• What the child's special education classification is, 
what at means, and how it was determined 

Information provided by parents 

• observations made of the child at home that support 
or conflict w ith the evaluation results 

• Additional information from medical, educational 
and other family records 

% ■ "' 

Th0 Nature of the EducaNonal Action, Progrom or 
Service to be Provided 

Information provided by school 

• purpose, content and use of the lEP document 

• Recommended goals and objectives for the child s IEP 

• Support services that will be needed to facilitate pro- 
gress in each of the objective^ 



Who will be responsible fdr each service; when, where 
and for how long it will be provided 

How the placement foi; the child \|as determined 
How* the proposed plawment meets ^ the child*s par- 
ticular educational needs 

How the proposed placement\appropriate and in the 
least restrictive environment foiVthat child 

What practical considerab^(isoi^roblems the proposed 
placement presents t 




Information provided >y parents' _ 

^ Feelingj* tthinit tKe'lElP goaRV objectives. ^6 sef vices? 

suggested fey tHe st'hqoL. J* 
• .fldditiunal gpals, objectives; and services for th^ , 

cllilds ^EP : * " . ^ 

4>refer^ikibrregiirdiivg the appropriate* placement for 

l^duciit^ijj^r^^*^^ and activities the parents * 
have tried su<2c^?fully with tHe chil3 at hIJme ^ 



The Specioi Education Planning Process 
Information provided by school 

• When the lEP will be reviewed 

• What different placements the school system offers for 



^ Jnformatlon provided by parents 

• ^'hether they w ant a copy of the lEP document 

• Whether they grant or withhold consent to the place* 
ment, and why 



handicapped students 

When the child will be reevaluated 

Information provided by parents 



What future 
role parents 
wish to play 
in the special 
education 
decision-making 
process 




Parent/Child Rights and Procedural Safeguards 
information provided by school • 

• Parents* right to an independent educational evalua- 
tion 

• Parents right to examine all records and e^luation 
results used to determine the child's placement 

• Parents' right to a due process hearing 

• Parents' right to withhold consent to the placement, or 
to revoke it later 

• The child's right to receive a free, appropriate public 
education in the least restrictive environment 

• The gild's right to have all school programs and 
facilities accessible to him or her 

• The child's right to have records kept confidential 






Logistics and Olher Information to Facilitate Parent 
involvement In the Declslon-Malcing Process ' 

Information provided by school 

• Date, time, participants, and agenda of meeting(s) to 
discuss evaluation results, develop the lEP, and/or 
deterrmine placement 

• How parents can prepare for above meeting{s) 

• How parents can arrange to visit the proposed place- 
ment (s) 

• How parents can support or extend the school's pro- 
gram at home 



information provided by parents 

Assistance parents need to ensure their presence? and 
participation at meetings 
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Resources Available Outside the School 



Information provided by school 

Parents of otlier students in tlie proposed plactfment 
who are willing to discuss (fe? placement 
Books, periodicals, and organizations concerned with 
the child's disability 

Names of psychological, parent advocacy, and other 
support groups available to the parents 



Recreational f<M:*ilities available to the child 

Information provided by parents 

Outside services and support the child is Currently 
receiving 

Particular community services in whiorh parents would 
likt^ their child to participate 



ARE YOU PftOVIDING WRIHEN NOTICE OF INITIAL PLACEMENT 
THAT MEETS ALL THE LEGAL REQUIREMENTS? 



The following checklist includes»content and format 
criteria required by law (★ means mandated by 
P,L. 94 142), as well as criteria implicit in profes- 
sionally responsible practice. 

Use this checklist to evaluate the notice of initial 
placement you are currently providing and. if 



necessary, to develop a new or tevist^d method of 
providing notice^ This checklist can aha adapted 
to serve as the checklist of criteria for other required 
notices: notice of nonplacement; notice of change in 
lEP and/or placement; notice of termination of 
special education services. 



CHECKLIST OF CRITERIA FOR 
WRITTEN NOTICE OF INITIAL PLACEMENT 



Content 

if L Does the notice describe the proposed 
activity as placement in a designated 
special education program for handi- 
capped children? . □ 

if 2. Does the notice indicate that the place- 
ment was selected from a continuum of 
alternative placements? ID 

if 3. Does the notice indicate that the place- 
ment is based on the child's individualized 
education program? □ 



★ 4. Does the notice describe the placement 
as in the least restrictive environment? 
This means: 

a. to the maximum extent appropriate 

with children who are not handicapped □ 

b. removal from the regular educational 
environment occurs only when the 
nature or severity of handicap is such 
that education In the regular class 
with the use of supplementary aids 
and services cannot be achieved 
satisfactorily □ 

c. as close as possible to the child's home. □ 
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5. Is there a de»crip{lQi2 
the placement? 



le rationale for 



6, Is there a description of any options "tu the 
proposed placement that were considered 
an4 the reasons wBy those oj^ions were re- 
jected? 



12. Is there an explanation of the reasons for 

□ and importance of parental involvement 

in and support of the placement decision? □ 

13. Is there a description of when the place- 
ment will begin and the prerequisite entr\* 

□ procedures? P 



* 7. Is there a description of each evaluation 

procedure, test, record, or report used as 
a basis for th^ placement decision? 

★ 8, Is there a full explanation of all the pro- 

c^edural safeguards available to parents? 
These are: 

a. opportunity to examine rec*ords 

^b. independent educational evaluation 

' c. prior notice of evaluation 

d» prior notic*e of program/placement 
and program/placement change 

e. written consent to initial placement 

f. impartial due proc^ hearing and 
appeal 

g. fair and nondiscriminatory evaluation 

h. placement in the least restrictive 
environment 

^ i. confidentiality of records. 

9. Is there an explanation of the procedures 
to be followed for parents to access their 
t child s records? 

r^^^. Is there an explanation of the cir- 
cumstanc*es under which the indepen- 
dent evaluation will be at public ex- 
pense? 

11. Is there an explanation of the special 
education process, including how 
parents will be informed of their child s 
progress and when the placement deci- 
sion will be reviewed? 



□ 



□ 
□ 

□ 
□ 

□ 
□ 

□ 
□ 



□ 



\ 



14. *J[s there a special education teacher or 

other contact person named w ho can pro- 
Vide more information on the placHfment? 

15. Is there an opportunity provided for 
parents to arrange to visit the proposed 
placement? 

16. Is lhere a list of activities parents niight 
undertake at home to assist the child in 
the proposed placement? 



Format 

★ 17. Is the notice written in language 

understandable to the general public? 

* 18. Is the notice provided An the parents 

native languag^pr othar mode of com- 
munication useoB^^ijtafents? 

19. Does the notice indicate the scheoKs con- 
cern for the child? 

■ ♦ 

20. Does the notice convey a tone that 
encourages parents' involvement? 

21. Does the notice establish that it is an 
important educational document that 
should be retained for future reference? 

22. Is the notice attractive and easy to read^ 

23. Does .the notice have a personal 
signature or other personal touch? 



□ 



□ 



□ 



□ 

□ 
O 
D 

□ 
□ 

□ 
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AR)E YOU REQUESTING WRITTEN PARENTAL CONSENT TO INlTAL PLACEMENT 
IN COMPLIANCE WITH THE LAW? 



The following chtvklist include?* content and format 
criteria required by ksv ( ★ nieaasi recjuired by P.L. 
94 142: f means suggested by sound legal practice) » 
as well as criteria implicit in professionally responsi- 
ble pfactice. 



Use this checklist to evaluate the method you are 
currently usin^ to request parental consent to initial 
placement and. if necessary, to develop a new or 
revised method. 



CHECKLIST OF CRITERIA FOR 
WRITTEN CONSENT TO INITIAL PLACEMENT 



Conteht 



★ I Docs the rcfjucst for consent Indicutw 

that paiciiK \vii\v hvvn full\ informed of 
all information relevant Ui the initial 
l»laccmcnt'' 

★ 2. Docs tlic request for consent indicate 

tliat parents understand and agree in 
writinu to the pluceiucnt? 

. ★ 3 DiK's tfic requUt for consent descril^e the 
activity to which-f^arents are consenting 
as placement in a) program providing 
special education and related services to 
meet the unicpie needs of handicapped 
children? 

★ 4. Does the request for consent list the 

records (if any) to be released and to 
whom? 

★ 5. Does the request for consent indicate 

that parents understijjg|i granting con- 
sent is voluntary? 

★ 6. Does the request for consent indicate 

that consent may be revoked at any 
time? 



□ 



□ 



□ 



□ 



□ 



Format 



7. Is the request for consent written in 
parents* native language or other mode 
of ctinununicat^on? U 

H. Is there a pface on the request hir consent ^ 
where parents cUn indicate they do not 
ctuisent? ^ lJ 

9. Is there a placv for parents* signature on 

the requifst for consent? □ 



t 10, Is the request for consent dated? 

11. Is there a system by which parents can 
retain ^a co'pi of tlje request for consent? 

12. Is the request for consent written in 
language understandable to the general 

. public? 

W. Do the language and tone of the request 
for consent convey a message that the 
consent decision is important? 

14. Does the request for consent provide a 
means for parents to indicate they wish 
further information or an individual 
conference before thev consent? 



□ 



□ 



□ 



□ 



□ 



DO YOUR PROGRAM PLANNING MEETINGS PROVIDE AN OPPORTUNITY 
TO FULLY INFORM AND INVOLVE PARENTS? 



Here is an outline of topics that rnight be covered at 
tbc ineeting(s) to discuss the evaluation results, 
develop an lEP. and determine the initial place* 
ment. 



Use this outline to prepare a detailed agenda or 
checklist for conducting program planning 
meetings in your school or district. Make sure that 
opportunities are created to satisfy all the informa- 
tion needs of parents as well as you and your staff. 
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AGENDA OUTLINE FOR A PROGRAM PLANNING MEETING 



1 , Welcome 

a. Appreciation for parents* attendance 

b. Introduction of staff 



2. Orientation 

a. Meeting agenda 

b. Solicitation of parents* questions and comments 

3. Evaluation Results 

a. Summar\* and interpretation of results 

b. Parent reactions 

c. Confidentiality of child's school records 

d. Student s eligibility for sp^ial education 

e. Discussion of handicapping c*ondition 

4. lEP Development 

a. Purpose and general eContent of lEP 

b. Current levels of performance , 

c. Goals and objectives 

d. Criteria for determining w^hether goals and objec* 
tives are met 

e. Special education and related services to be pro* 
vided 

f . Starting date and duration of services ^ 



5. Placement . 

a. Relationship of lEP to placehient 

b. Placement proposed by school 

c. Alternative placements considered but rejected 

d. LRE and mainstreaming 

e. Time in the regular class 

f. Invitation to parents to visit placement 

g. Reminder of parents rights 

h. Parents* responses to placement 

i. Presentation of request for consent 
j. If parents CH)nsent: 

• Practical details on entering placement 

• Ways to discuss placement with student 

• Supporting activities parents can do with child 
at home 

k. If parents are reluctant to grant consent: 

• Reasons for their reservations 

• Possible compromises 

• Alternative placements that parents might visit 

6. Conclusion 

a. Beview of information discussed and action to be 
taken 

b. Invitation of additional questions 

c. Name of school contact person 

d. Tentative date for next contact 
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FOR FURTHER INFORMATIQN 



A 150'page handbook that Expands oh the informa- 
tion contained in this booklet, including specific 
examples of ways to provide notic*e and consent and 
respond to parents' questlqns and conc*erns, and a 
lilide/tape that follows one family through the 
special education planning process, are also 
available. To obtain copies of these materials, 
please contact: 



Offit*e of Special Education and Rehabilitativ 

Services 

Division of Media Services ^ 
Program Support Branch 
400 Maryland Avenue, S.W. 
Washington. D.C. 2020? 



